
(COMPANY LOGO)

MEMORANDUM
To:
Enron Corp. Compliance Director




Board of Directors of (Operating group or entity)








From:
(Operating group or entity )Compliance Committee
Group::
(Operating group or entity)






Subject:
Compliance Report for 1999
Date:


The __(operating group or entity )___ Compliance Committee, as documented by signature below, presents the attached report to include discussion of all pertinent requirements as detailed in ___(operating group or entity)______ Code of Business Conduct and related procedures.

TIME PERIOD
This report covers those reportable events for the time period of January 1 through December 31, _____.

REPORTED ENTITIES
This report includes reportable events for the following entities:

· (list separately each operating group/entity by company name and number for which the Compliance Committee is responsible for coordinating activities. See list of entities from Corporate Secretary’s office as of December 31, _____ attached hereto.)

The __(operating group or entity )___Compliance Committee also encompasses the following groups who have adopted their own Code of Business Conduct and will be reporting via their own compliance committee under separate cover.

· (list here any operating group/entity by company name and number for which a separate Compliance Committee has been elected and will be reporting under separate cover.)

DELEGATED RESPONSIBILITY
The following personnel have been delegated the responsibility for accumulating, reporting, and documenting for record retention purposes the reportable events for __(operating group or entity)______.


PERSON
RESPONSIBILITY

1.
Include here the person assigned the responsibility.
Include here each function the Compliance Committee is responsible for monitoring and reporting on.

2.  



3.



3.  



4.  



5. 



6.



7.



8.



9.



10.



Please consolidate this report with those received from other Enron Corp. operating group Compliance Committees for presentation to Enron Corp.'s Compliance Officer and the Audit Committee of the Board of Directors.


Name and title of person





Name and title of person





Name and title of person





Name and title of person





Name and title of  person

COMPLIANCE REPORT

FOR CALENDAR YEAR ENDED DECEMBER 31, _____

FOR _______(OPERATING GROUP OR ENTITY)_________


A.
Areas of Law Applicable to (Operating Group or Entity)


This section should include:

1. a list of laws applicable to the operating group or entity.


B.
Written Standards and Procedures include the following:



This section should include:

1. a list of written standards, policies, and procedures applicable to the operating group or entity.

2. the category of recipients of such communications; 

3. the frequency of communication;  

4. the periodic schedule for review and update of such standards, policies, and procedures;  and

5. physical location of the written standards, policies, and procedures.


C.
Written Means of Communicating Standards and Procedures include the following:
This section should include:

1. a list of other written means of  communicating the operating group's or entity's policies and procedures within the operating group or entity;  

2. the category of recipients of such communications; 

3. the frequency of communication; 

4. the periodic schedule for review and update of such standards, policies, and procedures; and

5. physical location of the written means of communicating standards, policies and procedures.


D.
Other Means of Communicating Standards and Procedures include the following:

This section should include:

1. a list of other means of  communicating the operating group's or entity's policies and procedures within the operating group or entity;  

2. the category of recipients of such communications; 

3. the frequency of communication; and

4. the periodic schedule for review and update of such standards, policies, and procedures.


E.
Means of Auditing and Monitoring Compliance with Standards and Procedures include the following:
This section should include:

1. a list of the means by which the operating group or entity audits and monitors compliance to standards and procedures;

2. for certain means of auditing and monitoring, a statement of what step is taken is sufficient.  As an example, the statement that legal's reviewing and initialing of all contracts prior to execution is a statement of fact that stands on its own.  Similarly, the act of monitoring and reporting issues gathered via confidential employee hotlines, conflict of interest statements or insider trading situations does not require further quantification as the necessary management personnel has been verbally briefed on specific details; and

3. for certain means of auditing and monitoring, quantification or further details may be warranted.  As an example, the report should include details or quantification of meetings, review and revision processes, or the conducting of environmental audits.
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